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Minutes of the Meeting of Blackthorn Parish Council

Held in the Village Hall

On Wednesday 1 July 2009 at 7.30p.m.

PRESENT: Chairman Cllr. A. Arshad, Vice Chairman L. Butler and Cllr’s. Mrs A. Stevenson and  Mrs M. Trilk.

IN ATTENDANCE:  T. Charlesworth (Clerk).

09/74  APOLOGIES FOR ABSENCE: None.

The Chairman Cllr. A. Arshad altered the format of the agenda to prioritise the Co-option of councillors and the End of Year Accounts 31 March 2009.  The period of time, before interviews commenced at 8pm, was utilised to discuss the format for the interviews and to bring forward Items 6 and  8.2 on the agenda:

09/75  FINANCE: (See Appendix 2 – attached):  Accepted.

· 8.2: End of Year Accounts 31 March 2009: As previously agreed (M6/09 – 09/66) the accounts had been considered by the councillors prior to the meeting, the Chairman Cllr. A. Arshad had emailed a recommendation to accept and approve the accounts noting that both the internal and external audits would have to be relied upon and made several comments that he asked the PC to take into consideration. The PC must agree a forward approach to avoid missing the deadline for approval of the accounts and Section 1 again; this being its second year of not complying; BDO Stoy Hayward LLP had advised the Clerk that there is no flexibility on the date for approval therefore: The external auditor's report on Section 3 of the Annual Return will note a “qualified report” that: the annual return has not been completed in accordance with the Audit Commission's requirements and relevant legislation and regulatory requirements have not been met. On the presentation of the accounts the Chairman thanked the Clerk/RFO for her due diligence to detail.  He recommended as follows:

· That a new process be put in place, to meet the deadline, of two clear meetings to deal with the accounts; taking into account that they cannot be completed until after 31 March.  The first meeting being used to review and collate observations in order that the Clerk/RFO can process for the next meeting where the accounts can be signed of with confidence.

· To make allowances within the budget for monies to be available so that whoever takes on the project of 'Finance' can be sent on a course ensuring that they understand the process of PC accounting.

· Proposed accept and approve End of Year Accounts 31 March 2009.

· 8.2:  Internal Auditor – Report 2009/09: This was considered and actions approved as follows:

A) Books of Account kept Properly: Comments noted:  Action to ensure a proper back-up of the file is kept.

Action Clerk.

B) Checking Accuracy of Cashbooks to prime records: Comments noted: Action – None.

C) Risk Assessment: The comment “There is a Financial Risks document on the working papers file but this had still not been ratified by the March meeting”: The PC adopted the draft papers on 2 July 2008 Minute Ref: M5/08 – 08/57.  Action: To use a formal Asset Register as recommended by the external auditors.  The Risk strategy must be reviewed annually.

Action: Clerk.

Standing Orders & Financial Regulations: Comment noted.  Action: To be reviewed in 2012.

Action: Clerk.

D) Budget/Precept: Comments noted.  Action: None.

Fund Balances: Comments noted.  Action: None.

E) Income: Comments noted.  Action: None.

F) Petty Cash:  Comments noted.  Action: None.

G) Payroll:  Comments noted.  Action: As previously discussed from last year's report (M6/09 – 09/66 – 6.1) Chairman Cllr. A. Arshad to process.

Action: A. Arshad.

H) Fixed Assets/Insurance:  Action:  To complete formal 'Asset Register' as recommended by external auditors.

Action: Clerk.

Fidelity Guarantee: Comments Noted.  Action: Council to minute reasons why the level of recommended cover is not maintained.

Action: Clerk.

I) Bank Reconciliation:  Comments Noted:  Clerk has amended typing error.

J) Statement of Accounts: Comments Noted:  Figures in columns D & £ are for the R.F.O's workings for the annual return boxes; the Clerk's pay/staff costs agree when pay and expenses are added together.

PC noted that:

It is to include a brief statement with the annual report explaining any significant variations over the two years with a copy of the final bank reconciliation statement. 

Both parts 1 & 2 of the Annual Return must be authorised separately.

As accounts prepared on an income and expenditure basis that there needs to be reconciliation between boxes 7 & 8 on the Annual Return.

K) Trust Funds:  Comments noted.

09/75  CO-OPTION:  It was noted that one more interested party had come forward in this last week but had not formally applied to the PC.  Before the first interviewee arrived it was RESOLVED that:

· once the applicants had been approved the Clerk was to process necessary paperwork.

· That the Clerk contact C.D.C. to enquire about increasing the numbers of parish councillors following interest of fifth party.

· That the fourth co-option (to fill the vacancy created by Cllr. A. Arshad's resignation; effective from the end of this meeting) be approved this evening but applicant not notified until after official notice has been displayed and the PC has received permission to fill the vacancy by co-option; Clerk to put up 'Vacancy Notice'.  Clerk to check this process.

Action: Clerk.

Interviews took place from 8pm to 9.20pm as this matter is considered 'confidential' the Clerk did not minute the interviews; the meeting was adjourned whilst interviews took place and reconvened on completion.  The meeting continued as follows:

Following interviews the PC agreed that they had heard from four excellent candidates each with their own individual skills.  Following discussion it was proposed and RESOLVED that the following three candidates be approved for co-option onto the PC with the fourth candidate being offered the new vacancy once the formal process has been carried out; that the existing PC named will act as mentor to the new PC, to show commitment to the induction of new PCs: 

1. Edwin Bannock – Mentor: Cllr. A. Stevenson.

2. Chris Isaacs – Mentor: Cllr. M. Trilk.

3. Jenny Lamont – Mentoring to be shared between all three councillors.

4. Richard Burden – Mentor: Cllr. L. Butler.

Action: Clerk.

The meeting continued as per the agenda:

09/76  ELECTION OF CHAIRMAN: Chairman Cllr. A. Arshad resigned as Chairman.  With no other proposals coming forward Vice-Chairman Cllr. L. Butler agreed to fill the role for a period of one year.  Cllr. M. Trilk proposed and Cllr. A. Stevenson seconded and it was RESOLVED  that Cllr. L. Butler be elected Chairman.  On acceptance he completed the 'Declaration of Acceptance of Office' witnessed by the Clerk.

09/77  ELECTION OF VICE-CHAIRMAN: Cllr. A. Stevenson proposed, seconded by Cllr. L. Butler that Cllr. M. Trilk be elected Vice-Chairman.  Cllr. M. Trilk accepted.

09/78  DECLARATIONS OF PERSONAL OR PERSONAL AND PREJUDICIAL INTERESTS:  None.

09/79  THE MINUTES OF THE MEETING: Minutes of the Meeting of Blackthorn Parish Council  held on 3 June 2009 at 7.30pm  were read, agreed and signed as a correct record by the Cllr. A. Arshad.

09/80  MATTERS FOR REPORT: (See Appendix 1 – attached): Accepted.

· 7.1: End of Year Accounts 31 March 2009: Clerk had submitted to Internal Auditor.

· 7.2: Grass Cutting: Clerk wrote to O.C.C. As instructed.  Response received B.P.C.163(10); confirms area cut week commencing 4 June 2009.

· 7.3: Allotments: Renewal notices have been sent out.

· 7.4: B.P.C.158(18): O.C.C. Highways - Street Lighting: Clerk had sent response as previously agreed.

09/81  FINANCE: (See Appendix 2 – attached):  Accepted.

· Invoices paid prior to the meeting: (Appendix 2): 

· Invoices for payment:  It was RESOLVED that the attached list of invoices (Appendix 2) were approved for payment.  Note: Invoice No: 265 £92.00 is invoice No: 256.

· Receipts: (See Appendix 2 – attached): Two allotment rents.

·  8.1: Internal Auditor – Report 2007/08: Actions update: Nothing to report.  The Chairman would ensure that this matter is completed before he leaves.

Action: Chairman.

·  8.2: End of Year Accounts 31 March 2009: 

· Approve Year End Accounts 31 March 2009:  (See above 09/75):  It was RESOLVED that the accounts were approved and signed by the Cllr. A. Arshad.

· Section 1 of the Annual Return: to be approved asap after the year end or in any event before the 30 June 2009.  It was RESOLVED that Section 1 of the Annual Return was approved by the PC and signed by Cllr. A. Arshad.  Clerk to complete minute reference.

· Section 2 – Annual Governance statement: It was RESOLVED that the following responses were made to items 1 to 9 and were approved by the council and signed by the Chairman Cllr. A. Arshad.  Clerk to enter minute reference on completion of minutes and submit to BDO Stoy Hayward LLP by 31 July 2009.

1. Yes.

2. Yes:  

3. Yes: 

4. Yes: 

5. Yes:  

6. Yes.  The PC is satisfied that it has maintained systems; has an audit process and the Internal Auditor is independent to the PC.  The Parish Council adopted a formal review of Effectiveness of Internal Audit on 6 May 2009 (Minute Ref: M4/09 – 09/44 – 10.3).  To be reviewed annually.

7. Yes.

8. Yes.  

9. Trust Funds: N/A.

Action: Clerk.

· 8.3: Reflect on Precept Profile:  PC to monitor against projects.

· 8.4:  Village Hall Hire: The PC is in receipt of an invoice from Blackthorn Village Hall for meetings held in 2006 - £200; 2007 - £200 and 2008 - £200.  It was noted that when setting its budget for 2009/10 (minutes Ref: M1/09 – 09/03) records  “ There will be no back charges to the PC” it was agreed that £200 would be budgeted for, for 2009/10.  It was RESOLVED that the PC would not make any back payments as they had not been allowed for but would make a gift of £200.00 for 2008/09 and would pay its budgeted amount of £200 for 2009/10.  Clerk to write to the Village Hall Committee to explain the PC decision.

Action: Clerk/RFO.

09/82  PLANNING MATTERS: (See Appendix 3 – attached): Accepted.

· 9.1 New Applications:

· C.D.C. - Planning, Housing & Economy – Town and Country Planning Act 1990 Consultation – Planning Application – Application No:09/00750/F – Applicant's Name: Mr Mark Smith – Proposal: Two new dwellings – Location: Mill House Farm Blackthorn Hill Blackthorn – Parish(es): Blackthorn – Expected Decision Level: Delegated – Rec/d 13.6.09:  The PC made no objections but the following observations in relation to this application:  The extended works  need to be in keeping with the windmill and Highways consideration when looking at the access onto the A41.

· C.D.C. - Planning, Housing & Economy – Town and Country Planning Act 1990 Consultation – Planning Application – Application No:09/00732/F – Applicant's Name: Mrs Kumari – Proposal: Vehicle access and gates – Location: OS Parcel 1100 Adjacent and South of A41 West of Heath Bridge Marsh Gibbon Road Blackthorn – Parish(es): Blackthorn – Expected Decision Level: Delegated – Rec/d 23.6.09:  The PC required more information as to location and understanding of why access is now necessary as access onto the A41 (60mph road) may be dangerous.

· 9.2: Decision Notices: None.

· 9.3: Withdrawal Notices: None.

· 9.4: LDF Update:  Nothing to report.

Action: Cllr. M. Trilk.

· 9.5: Aylesbury Vale LDF: Nothing to report.  Further information taken from correspondence file.

Action: Cllr. M. Trilk.

· 9.6: Eco-Town: The short list is expected to be signed of by 21 July 2009 which is likely to include the North West Bicester site.

09/83  HEDGE FROM BLACKTHORN VILLAGE HALL TO THE JUNCTION OF LOWER ROAD AND THAME ROAD:  Chris Anstey had emailed Cllr. A. Arshad.  It was RESOLVED that the Clerk was to forward this to Chairman L. Butler.

Action: Clerk.

09/84 PLAY AREA – LAND REGISTRY:  Following on from last meeting Cllr. A. Arshad had advised the Clerk of the name of the solicitor 'Truman Alfred'.  Chairman Cllr. L. Butler presented the PC with three quotes, attached.  It was proposed and RESOLVED that 'Neasham Lloyd' of Bicester would be engaged to do the work, charging £150 + V.A.T. plus Registration Fee of £40.00.

Action: Cllr. L. Butler.

09/85  BLACKTHORN BROOK:  The Clerk had written to the Environment Agency with no response received to date.

Action: Clerk.

09/86  BULLINGDON 'IMMIGRATION REMOVAL CENTRE':  Nothing to report.  Cllr. A. Arshad has handed over all documentation to Cllr. M. Trilk; this will be handed over again when a new project lead is appointed.

09/87  CORRESPONDENCE B.P.C.162/163 (circulated for comments prior to the meeting) some relevant paperwork removed by responsible officers.

09/88  MATTERS FOR FURTHER INFORMATION OR DISCUSSION AT THE NEXT MEETING:  

· For Information: None.

· For Discussion: None.

The Chairman Cllr. L. Butler took this opportunity to convey his thanks and appreciation to Cllr. A. Arshad, on behalf of the PC, for his focus and attention to detail.

 There being no other business the Chairman closed the meeting at 10p.m.


Draft Minutes subject to Confirmation.
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