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Minutes of the Meeting of Blackthorn Parish Council 

in the Village Hall

On Wednesday 3 September 2008 at 7.30p.m.

PRESENT: Chairman Cllr. A. Arshad, Vice Chairman L. Butler and Cllr’s. Mrs A. Stevenson and  Mr M. O'Donohue.

IN ATTENDANCE:  T. Charlesworth (Clerk).

08/67  APOLOGIES FOR ABSENCE:  Cllr. Mrs M. Trilk and apologies for lateness from Cllr. M. O' Donohue.

The Chairman Cllr. A. Arshad welcomed everyone back after summer recess, he stressed that this evenings agenda must focus on the audit.  It was noted that the Extraordinary Meeting had been unable to go ahead due to illness; the meeting was not quorate.  He welcomed County Cllr. C. Fulljames.

County Cllr. C. Fulljames apologised for her lack of attendance at meetings; the first week in every month is a busy period for meetings.  She informed the council that District Cllr. D. Hughes was making good progress and was slowly getting back to work.

· C.D.C: The South East Plan is at consultation stage at county and district level.  Bicester is to receive more than its fair share of housing

· O.C.C: She sits on the Local Development Advisory Committee and a question that often arises is 'Does your village want more houses?'  The Chairman explained that there was an apathetic response to the survey carried out in the village and it was difficult to draw a consensus.

· Parish Council: She advised the council that she had been in contact with the prison (speeding through Blackthorn) and had, had no response.  She is in constant contact with PC Caroline Brown who does carry out speed checks in Blackthorn village.  Chairman Cllr. A. Arshad informed her that the traffic calming initiative would not be reliant on PC Caroline Brown as a long term solution.  He requested County Cllr. C. Fulljames' support with the proposed Immigration Removal Centre; he had a meeting scheduled with 'Community Connect'; he would keep her updated.  The PC thought it would be a good idea if she could target some of the bigger issues on future agendas.  He would negotiate with her and try and let her know in advance.

The Chairman thanked County Cllr. C. Fulljames for attending the meeting; she left at 7.50pm.  He informed the meeting that he would have to leave the meeting at 9.30pm and it was agreed that Vice-Chairman Cllr. L. Butler would take over the meeting should it run beyond this time.

08/68  DECLARATION OF INTERESTS: None.

08/69  THE MINUTES OF THE MEETING: It was RESOLVED that the Minutes of the Parish Council Meeting  held  on 2 July 2008 at 7.30pm  were agreed and signed as a correct record of the  meeting and the minutes of the meeting held on 6 February 2008 were agreed and signed as a correct record of the meeting with the amendment as previously agreed.

08/70  CO-OPTION: Cllr. M. O'Donohue provided the council with a draft job description, outlining the PC's expectations, it was  RESOLVED  that this would be c/fwd to the next meeting.  It was noted that at some point in the future the PC would be losing Cllr. M. O' Donohue and in his role supporting the Clerk/RFO in matters of finance it was felt that this may need to be an element of the job description as someone would be required to take on this role.  The PC took the opportunity to thank Cllr. M. O'Donohue and the Clerk/RFO for their work on finance and audit related issues.

Action: All councillors and Clerk.

08/71  MATTERS FOR REPORT: (See Appendix 1 – attached): Accepted.

· 5.1: Finance – Barclays Bank Mandate: The Chairman Cllr. A. Arshad would endeavour to submit the paperwork to Barclays as soon as possible, in the meantime the PC would continue with two signatories.

Action: Cllrs. A. Arshad.

08/72 FINANCE: (See Appendix 2 – attached):

· Invoices paid prior to the meeting: (Appendix 2): It was noted that figures should be checked against the budget; Cllr. A. Stevenson to check grass cutting costs against budget.

· C.D.C. - Parish Elections £71.00 Inv. No: 10007866 – Cheque No: 100839: It was noted that this was an administration charge for the parish council elections.

· M. R. Cross - Grass Cutting/Inv. No's 157/158 - £505.25 – Cheque No: 100840.

· It was RESOLVED that the attached list of invoices (Appendix 2) were approved for payment;

· Clerk’s Pay/Exp June 2008 £129.39 - £46.48 – Total £175.87 and July 2008 £129.39 - £45.78 – Total £175.17 – Overall Total £351.04 – Cheque No: 100831.

· M. Cross – Invoice No's: 150 - £94.00 (play area) - 164 £94.00 (play area) – 166 £94.00 - Total £282.00 - Cheque No: 100827:  It was noted that the Cross' had been cutting grass, due to complaints, in areas outside their contract; they had been advised to forward any further complaints to the PC as this action would not be helpful in exposing problem areas.

· A. Morrissey –June/July  2008- £20.00 - Cheque No: 100828.

· Oxfordshire Playing Fields Association (OPFA) – Membership Renewal £25.00 - .Cheque No: 100829: It was noted that the magazine is very helpful and the service is money well spent.

· B.R. Consulting Ltd - £87.50 – Inv. No: PC 0385 - Cheque No: 100830. It was noted that this was money well spent.

· Receipts: (See Appendix 2 – attached). None.

· 6.1: Internal Auditor: This item was carried forward until the arrival of Cllr. M. O'Donohue.

· 6.2: BDO Stoy Hayward LLP – Annual Audit Year Ended 31 March 2008:  This item was carried forward until the arrival of Cllr. M. O'Donohue.

· 6.3: Precept: It was noted that the PC did not make best progress with projects and it still needs to start spending surplus money; holding statements to be provided for why money was not spent. The precept figures should be prepared further in advance on last years as last year was an educational year for the PC.  Councillors to come to the October meeting with ideas.

Action: All councillors.

08/73  PLANNING MATTERS: (See Appendix 3 – attached): 

· 7.1 New Applications: 

· C.D.C. - Planning, Housing & Economy – Town and Country Planning Act 1990 Consultation – Planning Application – Application No: 08/01701/F – Applicant's Name: Mark Hide – Proposal: Two storey rear extension – Location: Ivy Cottage Thame Road Blackthorn – Parish(es): Blackthorn – Expected Decision Level: Delegated – Rec/d 22.7.08: The PC made no objections or observations in relation to the above application.

· C.D.C. - Planning, Housing & Economy – Town and Country Planning Act 1990 Consultation – Planning Application – Application No: 08/01833/LB (Listed Building) – Applicant's Name: Mr Stuart Montague – Proposal: Replace existing thatch roof using same materials and to match existing style – Location: Weir Cottage Lower Road Blackthorn – Parish(es): Blackthorn – Expected Decision Level: Delegated – Rec/d 21.8.08: In circulation.

· 7.2 Decision Notices: None.

· 7.3 Withdrawal Notices: None.

· 7.4: Planning Queries: 

· Elm Tree Close:  The Chairman Cllr. A. Arshad had been approached by residents of Elm Tree Close and Mr & Mrs Key  There has been no application made for the building of an additional three or four more stables to one of the properties.  Whilst C.D.C. have advised that planning is not needed for the size of the building it does not take into consideration the disruption of the neighbours vista.  This has caused an acrimonious situation with neighbours and the PC see the website as an opportunity to inform people to avoid these situations reoccurring in the future.

· Refuse Burning: There have been a couple of fires in the village and it was noted that animal faeces should not be burnt.  The Clerk was tasked with finding out the regulations regarding bonfires which is to be forwarded to Cllr. L. Butler for publication in the parish magazine.

Action: Cllr. L. Butler and Clerk.

08/74  PROJECT REPORTS: There would be a full update at the October meeting.

· Play Area: Cllr. L. Butler reported that a lawyer had looked at the lease and comments had been raised with C.D.C. and it has now been returned to them however, the comments need to be clarified before further action.  He is still waiting for a quote from 'White Horse' for drainage.  An article is to be published in the parish magazine, expressing the PC appreciation for the work that the committee has put into the project.

08/75  MAGAZINE DEADLINE: Articles to be published in the next copy.; deadline next week.

08/76 'IMMIGRATION REMOVAL CENTRE': It was noted that this is now associated with Bullingdon and not Piddington.  

· Dialogue: 

· The PC was not represented at the first presentation.

· Pre-planning application consultation.

· PC liaison proposal.

· Roadshow:  Following emailed correspondence from the Clerk the Chairman contacted the organisation; it acts as a mediator and has invited him to St James' and Pall Mall.  They provided him with an overview and he pointed out that he hoped they would not be using a Bank Holiday as a meeting date again.  The PC has valid concerns; a contribution could be negotiated for the benefit of the village.  He has initiated the process and will engage with the three effected parish councils; he has also emailed Tony Baldry MP's office although no dates for a meeting are agreed yet and will be the contact point for this matter.

Action: Chairman Cllr. A. Arshad.

Cllr. M. O'Donohue arrived at 9.24pm.  The meeting retuned to agenda item 6.1:

08/77 FINANCE: (See Appendix 2 – attached):

· 6.1: Internal Auditor: In reference to the Internal Audit Report for the Year 2007/2008 from BR Consulting Ltd:  The Parish Council RESOLVED to note or action the following:

· In response to the second paragraph the PC noted a negative in that it was advised to be aware of the new requirement imposed under the Accounts & Audit (Amendment) (England) Regulations 2006 to undertake to review of the effectiveness of their internal audit by 31 March 2008:  The PC should manage its deadlines.  It was noted that it was undertaking action now.

A) Books of Account kept properly: It was RESOLVED that the responsible officer (in this instance Cllr. M. O'Donohue) should hold an electronic back-up file for finance.  Comments about the minor problem that cheque numbers 100802 – 100804 were not on the spreadsheet and it was found they are still in the cheque book unused and not cancelled; were noted.

B) Checking Accuracy of Cashbooks to prime records: Comments noted.

C) Risk Assessment: It was noted that the formal policy document needs to be completed. Chairman Cllr. A. Arshad to follow through.  Standing Orders had been adopted.

Action: Chairman Cllr. A. Arshad.

D) Budget/Precept: The PC had noted the increase in the precept and had debated it at length.  It was noted that the establishment of funds with (say) only £50 or £100 in them is not recommended however, the PC felt that it would keep individual lines for items for projects when working out but could group the earmarked funds.

· Fund Balances: The General Fund Balance is to be monitored when processing the precept figures at the October meeting.

E) Income: Comments noted.

F) Petty Cash: Noted.

G) Payroll: A statement to be drawn up stating that a check has been carried out; Cllr. M. O'Donohue.  The Clerk/RFO to be mindful of accrual.

H) Fixed Assets/Insurance: Comments noted.

I) Bank Reconciliation: The Scottish Widows Treasury Tracker Bank call account is now open. The PC notes the impact of the slowness of this action.

J) Statement of Accounts: The Clerk/RFO had amended the accounting principle.  This was approved and signed.  The PC noted that it must enclose a brief statement with the annual report explaining any significant variations over the two years together with a copy of the final bank reconciliation.  The RFO provided the PC with a reconciliation between boxes 7 & 8 on the annual return this was approved and signed.

K) Trust Funds: Noted.

The above actions to be reported back at the October meeting.

· 6.2: BDO Stoy Hayward LLP – Annual Audit Year Ended 31 March 2008: 

· Annual Return for the Year ended 31 March 2008:

Section 1 – Statement of accounts: The accounts were approved by the council and signed by the Chairman Cllr. A. Arshad.  Clerk to enter minute reference on completion of minutes.

Section 2 – Annual Governance statement: It was RESOLVED that the following responses were made to items 1 to 8 and Trust Funds  and were approved by the council and signed by the Chairman Cllr. A. Arshad.  Clerk to enter minute reference on completion of minutes and submit to BDO Stoy Hayward LLP by 12 September 2008.

1. Yes.

2. Yes:  This had been reflected at previous meeting when the PC has reflected on and ratified budgets; spreading word around team.

3. Yes: The PC makes reference to the Clerk, NALC, OCC etc.  Codes of Practice: Mr Rollerson has reviewed that the PC is doing fairly well however, deadlines need to be met.

4. Yes: It continues to do.  The PC felt it could do better in making parishioners aware they have certain rights.

5. Yes:  The PC needs to develop initial consultation on Risk Assessment.  Council considers risks i.e., why, take on pond, street lights, grass cutting etc.  It considers its insurance etc.

6. Yes.  However, it was noted that following the amendment to this question;  “and carried out a review of its effectiveness and reviewed the impact of this work” : although the Parish Council has not put a formal Risk Assessment document it place the it has maintained systems ; has an audit process and the Internal Auditor is independent to the PC.

7. Yes.

8. Yes.  The PC has no liabilities; this would have been made clear in previous recommendations.

9. Trust Funds: N/A.

Notices to be published on notice board:

08/78  CORRESPONDENCE B.P.C.149/150  (circulated for comments prior to the meeting) No action; some relevant paperwork removed by responsible officers.

08/79  MATTERS FOR FURTHER INFORMATION OR DISCUSSION AT THE NEXT MEETING:  

· For Information: 

· Agenda: Community Connect are to attend next meeting at 9pm.  Agenda to be reshaped to allow for this.

· For Discussion: 

· Footpath on Lower Road: Has weed growing through it; action to be discussed at next meeting.

· Grass Cutting contractors: Noted that they have held a ten million pound public liability insurance for some time; PC to consider increasing its public liability insurance.

· Public Footpath from Shaw's Farm to the back of the houses on Station Road: Overgrown; consider action at next meeting.

· Notice Boards: Repair at Thame Road: Clerk had been advised by Allianz Insurance that as the item was not listed as an individual item on the policy then it was not covered by the Insurance.  Action: To add the notice board on Thame Road to the policy (new for old value Cllr. L. Butler to check costs and advise Clerk) and the new notice board on Station Road using the value paid.

Action: Cllr. L. Butler and Clerk.

08/80 DATE OF NEXT MEETING:  Councillors to note there could be an extraordinary meeting.

· 1 October 2008 at 7.30pm in Blackthorn Village Hall.

There being no other business the Chairman closed the meeting at 9.10p.m.


Draft Minutes subject to Confirmation.
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