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Minutes of the Meeting of Blackthorn Parish Council 

in the Village Hall

On Wednesday 3 October 2007 at 7.30p.m.

PRESENT: Chairman Cllr. A. Arshad, Cllr’s.  L. Butler, Mrs M. Trilk, Mrs A. Stevenson., Mr C. Maynard and Mrs S. Henderson.

IN ATTENDANCE: T. Charlesworth (Clerk).

07/152 APOLOGIES FOR ABSENCE:  Cllr's. Mr M. O'Donohue.

07/153 DECLARATION OF INTERESTS: 

· Chairman Cllr. A. Arshad declared a personal and prejudicial interest in planning application No: 07/01686/F.  Neighbour.

· Cllr. M. Trilk declared a personal and prejudicial interest in planning application No: 07/01686/F.  Own application.

07/154 THE MINUTES OF THE MEETING: It was RESOLVED that the Minutes of the Parish Council Meeting  held on 5 September 2007 at 7.30pm were agreed and signed as a correct record of that meeting.

07/155 CO-OPTED MEMBER TO SIGN 'DECLARATION OF ACCEPTANCE OF OFFICE' WITNESSED BY THE CLERK:  Cllr. S. Stevenson completed and signed the 'Declaration of Acceptance of Office' witnessed by the Clerk.

07/156 MATTERS FOR REPORT: (See Appendix 1 – attached): Accepted.

· 5.1   Finance – Bank Mandate: Chairman to attend bank and submit ID (advising Clerk when done).  Paperwork signed as requested by Barclays Bank.

Action: Chairman Cllr. A. Arshad.

· 5.2   Planning Matters – New applications: Responses noted.  

· With reference to planning application No: 07/01633/F Miss C. Eadle:  It was RESOLVED that although the response deadline had past the Clerk had submitted a response.

Chairman Cllr. A. Arshad combined the following agenda item No: 7 with 5.2 above:

· 7.1: New Applications:

· Application No: 07/01777/F – Applicant's Name: Mr & Mrs Keenan : The Parish Council made no objections or observations with reference to the application.

· Application No: 07/01826/CLUE – Applicant's Name: Mark Smith: The Parish Council made no objections or observations with reference to the application.

Vice Chairman Cllr. L. Butler assumed the Chairman's role with reference to 7.1 Planning Application No: 07/01686/F whilst the Chairman Cllr. A. Arshad and Cllr. M. Trilk left the room at 8.50pm (see declaration of interests above):

· Application No: 07/01686/F – Applicant's Name: Mr and Mrs Trilk.

· Application No: 07/01686/F – Applicant's Name: Mr and Mrs Trilk.  It was RESOLVED that the parish council had no objections or observations with reference to the applications.

· Application No:  No: 07/00974/F: It was noted that Cllr. A. Arshad (as a parishioner) wished to readdress the parish council about the possible resubmission of this application.  It was RESOLVED by the members present that ;should the application be resubmitted with the previous concerns of the council addressed then the council would be happy.

The Clerk advised the council that she should clarify whether or not decisions can be taken under 'Matters for Report', whereby other items on the agenda are brought forward for discussion during this item.

Action: Clerk. 

The Chairman Cllr. A. Arshad and Cllr. M. Trilk returned to the meeting at 8pm and Cllr. A. Arshad resumed the Chairman's role following this to continue on non-conflicted matters.

· 5.3: Allotment Insurance: (See Appendix 1): Allianz Insurance had advised the Clerk that it is working on a back-log of work and would mark the letter of confirmation 'Urgent'.

· 5.4  Transparency of Accounts: It was noted that Cllr. M. O'Donohue is absent from the meeting however, he had allocated time last week to meet with the Chairman and Clerk, as previously agreed; it was felt that that time was best spent on the precept.  To be carried forward.

Action: Cllr. M. O'Donohue.

07/157  FINANCE: (See Appendix 2 – attached): Accepted

· Invoices paid prior to the meeting: (Appendix 2).

· It was RESOLVED that the attached list of invoices (Appendix 2) were approved for payment with the addition of another invoice from M. R. Cross Invoice No: 110 in the sum of £82.25; .It was  RESOLVED that Cllr. A. Stevenson and the Clerk arrange to meet to monitor the grass cutting contract (figures produced by Clerk/RFO) to recognise over/under spending and look at the forward year budget for grass cutting.   It was also RESOLVED that Cllr. A. Stevenson reviews the verges in two weeks time and was authorised to organise a further cut if needed, advising Clerk of any action.

Action: Cllr. A. Stevenson and Clerk. 

· Following the meeting with the Chairman, Cllr. M. O'Donohue and the Clerk/RFO at which the reconciliation for the amount to be transferred to Scottish Widows Bank Plc., was addressed and understood, the Clerk, following receipt of the part payment of precept from C.D.C. (below) has updated the reconciliation and it was RESOLVED that a cheque for £15,067.00 be drawn to open up an account following this meeting,once codes had been agreed.  

Action: Chairman Cllr. A. Arshad, Cllr. M. Trilk and Clerk/RFO.

· A receipt had been signed by A. Morrissey; Clerk to file.

Action: Clerk.

· Receipts: (See Appendix 2 – attached). Accepted and noted.  C.D.C. Part Payment of Precept in the sum of £3,666.50.

· 6.1  Financial Risk Assessment: Nothing to report.  Following the meeting  with the Chairman, Cllr. M. O'Donohue and the Clerk/RFO this matter is in hand.

Action: Chairman Cllr. A. Arshad, Cllr. M. O'Donohue and Clerk/RFO.

· 6.2   Precept/Budget for 2008/2009:    Following the meeting with the Chairman, Cllr. M. O'Donohue and the Clerk/RFO the Chairman reported that; focussing on the Internal Audit/Good Governance the interim meeting was held last Thursday to understand the process and application and work through the cycle; a PC cannot hold more than two times its precept; Blackthorn is currently holding nearly £12,000.00 and needs to look at using some of the funds, it is at the peak of the span and needs to prepare for the downward curve.  Figures are needed for the Clerk/RFO to prepare a draft in December and to that ends it was proposed and RESOLVED to hold a further interim meeting on 31 October to discuss the precept with as many councillors as possible present so that they also understand the process.  The Chairman agreed to email points for consideration such as, the play area being the largest contributory factor; committee to look at putting together grant funding figures and possible required contribution from PC; traffic calming project in short/medium term and not reliant upon cash so look at transferring funds.  The PC thanked the Clerk/RFO for her efforts keeping the PC where it is now in meeting with regulations.  

Action: All councillors and Clerk.

· 6.3  Review of Effectiveness of the System of Internal Audit: C/fwd as Cllr. M. O'Donohue not present.

Action: Cllr. M. O'Donohue and Clerk.

· 6.4  Play Area Committee: Transfer of Fund Balance: Cllr. L. Butler reported that this was in hand and a cheque was to be drawn.

Action: Cllr. L. Butler.

· 6.5  Financial Regulations: Having read the document thoroughly the Chairman Cllr. A. Arshad made the following observations:

· Paragraph 1:  Cllr. M. O'Donohue'  input was now part and parcel of the process i.e., meeting last week.  The RFO is carrying out an excellent job.  It is now a requirement to have audit of internal control annually.

· The PC has a commitment to annual estimates/budgets in advance and a budget control system in place; minuting agreements on contracts for the PC.

· Items 4.1 – 7: Accounting fulfilled this year.  Banking/cheques: Need to implement changes: Previous councillor P. Durran to be absolved of elements/signature etc.

· Item 6.1 – 6.5: Adopted as standard PC complies with.

· Item 8..: Cllr M. O'Donohue to look at PC play area contribution and clarify whether or not it is classed as an investment.

· 10.3: PC to consider 'Best Quality' not just the least cost.

· 11: Contractors should comply with regulations: PC to refer to this item when looking at any future commitments.  The PC is mindful of Insurance responsibilities and parishioners.

· Charities: Cllr. L. Butler to look at.

The PC is following 95% of the regulations.  The Chairman Cllr. A. Arshad recommended that the draft 'Financial Regulations' be accepted, this was seconded by Cllr. M. Trilk and it was RESOLVED that the 'Financial Regulations' be accepted and adopted by Blackthorn PC.

Action: Clerk.

· 6.6  Barclays: See above 07/156 – 5.1.

· 6.7  Scottish Widows application form: C/fwd.  (see above 07/156 – 5.1):  Chairman, Cllr. M. Trilk and Clerk to agree on code names.

Action: Chairman Cllr. A. Arshad, Cllr. M. Trilk and Clerk.

· 6.8  BDO Stoy Hayward LLP: B.P.C.136(01): Request for further information as follows:

· After reviewing your Annual Return and supporting documentation,  I would be grateful if you would please provide a detailed explanation of why the following significant variances have occurred.  This information was not included in your supporting documentation.

· 1.1. Total other receipts have increased by £759 (39%):

· The following standard information was not included in the supporting documentation provided.

· 2     As the accounts have now been prepared on an income and expenditure basis as opposed to receipts and payments, please provide a reconciliation to show how you arrived at last year's restated figures.  In particular how the opening balance at 1 April 2005 of £10421 was calculated and confirmation that V.A.T. has been excluded from boxes 3 & 6 for both years:

· In response to the above questions the Clerk confirmed that V.A.T. had not been excluded from boxes 3 & 6 as the 'Adjustment Figures' had been used not the 'Income & Expenditure' figures: Clerk/RFO has made amendments to use the correct figures and in doing so the total other receipts which had increased by 39% reduced to below  10% and therefore did not require an explanation. Clerk/RFO provided a reconciliation to show how last year's restated figures were arrived at.  It was RESOLVED that the Clerks amendments to Section 1 of the Annual Return and reconciliation were approved by the PC and signed by the Chairman:  Clerk to resubmit Annual Return form along with relevant documentation.

Action: Clerk/RFO.

07/158 PLANNING MATTERS: (See Appendix 3 – attached): 

· 7.1 New Applications: See above 07/156 – 7.1.

· 8.2 Decision Notices:  None.

07/159 PLAY AREA: 

· Report  'Blackthorn Recreational Park Committee' representative Cllr. L. Butler (Committee Chairman) and Cllr's. A. Stevenson and M. Trilk:  A spreadsheet had been completed in response to the questionnaire which had established a need for young and adults:  The responses will be applied to the preliminary plans: The audit trail must be clear and any approval of contractors must come through and be approved by the PC (Cllr. L. Butler to provide a summary of decisions on contractors), the 'Financial Regulations' to be followed when at the point of approval of contractors. It was noted that an engineer would review the land i.e., drainage, wetland etc., before proceeding and advice was to be taken from OPFA with regards to using a Quantity Surveyor to evaluate any contracts, finance etc.  Rachel Foord has advised that she would happily attend a BRPC meeting.  Cllr. C. Maynard congratulated everyone on the committee on a fantastic job.

Action: Blackthorn Recreational Park Committee.

·  8.1  To receive report from Cllr. L. Butler from Hanborough Roadshow: The event was RoSPA and OPFA combined and very interesting; a Risk Assessment will need to be carried out: although an annually inspection is carried out formally an informal inspection can now be carried out by Cllr. L. Butler.  It was noted that the letter about hedge cutting needs to go into the parish magazine next month.

· 8.2   Extension of Play Area Lease: The letter has been sent requesting the gifting of the land to the PC to safeguard its future needs, for a one off payment; copies have been sent to County Cllr. C. Fulljames, District Cllr. D. Hughes, OPFA and MP Tony Baldry, the matter will also be taken up with C.D.C.  

Action: Cllr. L. Butler.

07/160  VILLAGE MAINTENANCE:  (See Appendix 4 – attached): 

· 9.1  Pruning:  Cllr. A. Stevenson has obtained three quotes from: M. R. Cross £388.88 inclusive

· of V.A.T. and Bob Massingham £700.00 and Isis Accord Ltd £1,334.75 + VAT.  Clerk has emailed O.C.C. to establish whether or not it is highways land, with no response to date; to be followed up.    If it is not O.C.C. land then it will be considered as part of the budget (possibly a 5 yearly cost) as the intention is to have the work done before the next grass cutting season.  The PC thanked Cllr. A. Stevenson for meeting the contractors on site in order to obtain the quotes.

Action: Clerk.

· 9.2 O.C.C. Grass Cutting Agreement – B.P.C.134(06):  Chairman Cllr. A. Arshad had studied the agreement and spoken to and passed it on to Cllr. A. Stevenson for her to review.  The contract means that the PC will be acting as an agent for O.C.C. to discharge everything grass cutting; there was no previous contract with O.C.C. to compare this with; the contract needs to be appended to the grass cutting contract and Chairman Cllr. A. Arshad would make sure that they adhere to the contract; it was noted that this could incur further costs on grass cutting.  Clerk to check the PC public liability.  With reference to Item 4 of the contract the Clerk was to request further information.  It was RESOLVED that the contract was approved for signature by Chairman Cllr. A. Arshad and Cllr. A. Stevenson (signatures to be witnessed) and returned to Clerk.  It was RESOLVED that Cllr. A. Stevenson and the Clerk meet (see above 07/157) to identify grass cutting contractors for 2008/2009 (at least three quotes required in accordance with the regulations).  The grass cutting specification to be reviewed at next meeting in time to send out for new quotes.

Action: Chairman Cllr. A. Arshad, Cllr. A. Stevenson and Clerk.

07/161  ALLOTMENTS: It was RESOLVED that the allotment hedges were approved for cutting; budget of £60 has been allowed; costs £50 from M. R. Cross.  

· 10.1  Re-allocation of Allotment space: Date for amendment to be approved: Allotments to be measured out and measurements to be submitted to Clerk; plans to be amended accordingly; 'Tenancy Agreements for Allotment Holders' to be sent to Carl Wilson and Trisha Collett (purchasers of Edmunds Cottage) and Mr Mark Hide; it was RESOLVED that the rent would be as per previous agreements regardless of size of plot.

Action: Cllr. L. Butler and Clerk.

07/162  TRAFFIC CALMING: Cllr. A. Arshad reported that the Harlan problem would be encompassed into the traffic calming plans; clarification of ownership of the triangular piece of land to be established.  Current plan of action:

· A speed review is scheduled for Saturday; 

· Issued interest in the C.D.C. anchor points (trying to obtain quote for purchasing), Station Road proposed as position for anchoring; 

· Contacted Tony Wilson and Thames Valley -  Safer Roads to assess the site.

· O.C.C. Steve Wood to be contacted.

· Letter to be sent to Bullingdon Prison.

· Retrospective speed survey to monitor if any effect if Portable Speed Cameras used.

· A calibrated Speed gun to be borrowed by Cllr. S. Henderson.

· Consider requesting that the traffic calming gates be moved in Station Road.

· 'Studs' – Cllr. S. Henderson to look at costs. 

Action: Chairman Cllr. A. Arshad and S. Henderson.

07/163 WEIR POND: Cllr. M. O'Donohue not present.  It was suggested that as the sleeper is already in two parts that one half is raised up on bricks rather than cutting it again.  It was noted that the pond cannot be touched after October.  Cllr. L. Butler to speak to Cllr. M. O'Donohue.

Action: Cllr's. L. Butler and M. O'Donohue.

07/164 RISK ASSESSMENT: No update.  Consider reprint for next meeting.

· Play Area: Children's Barrel/Roller:  C/fwd to next meeting.

· Pound House owned by Scott Knight:  Trees are causing arching on electrical wires:  Chairman to contact.

Action: Chairman Cllr. A. Arshad.

·  Weir Farmhouse: Tree growing up through telephone wires:  Chairman to contact.

Action: Chairman Cllr. A. Arshad.

· Holes in Lower Road: Cones surround the area and Thames Water are to attend on 22 November to carry out repairs.  Thanks were expressed to Cllr. A. Stevenson.

07/165 DRAINAGE (DITCHES) AND FLOOD DEFENCES: O.C.C. Bob Adams, had made a site visit and pointed out that ditches are the responsibility of owners; he may consider coming to do some for the PC however, some trees may need cutting back in order to do the work (could be 1-5yrs before work is done); he is responsible for the ditches to where the bridge was lowered.  It is responsible for the culverts.  Cllr. A. Stevenson is to meet again with Bob Adams to assess the situation; to formulate a relationship and ideas.  The PC expressed its thanks to Cllr. A. Stevenson.  Clerk pointed out that through SLCC Oxfordshire Branch; she had attended a visit to the Oxfordshire Highways Office and had been told that Blackthorn village is inspected twice yearly and had raised the point that the PC is unaware of this exercise.  The Clerk was tasked with requesting information.

Action: Cllr. A. Stevenson and Clerk.

07/166 CORRESPONDENCE B.P.C.135: (circulated for comments prior to the meeting) Comments to be considered and any action approved:  The Chairman A. Arshad apologised for the delay in circulation and confirmed that no responses were needed.

07/167 STANDING ORDERS AND CHAIRMANSHIP: Cllr. A. Arshad had studied the document and confirmed that the PC runs to 60 – 70% of the recommendations; there is a certain amount of flexibility and the document can be varied but all elements cover the PC.  The Chairman Cllr. A. Arshad recommended that the document be adopted as the current Standing Orders are out of date.  It was RESOVLED to adopt the 'Standing Orders and Chairmanship' 2003 version as Blackthorn PC's Standing Orders.  It was recommended that the PC reflects on the Code of Conduct; keeping in check; refer to; foundation.

Action: Clerk.

07/168 MATTERS FOR FURTHER INFORMATION OR DISCUSSION AT THE NEXT MEETING:  

· For Information:

· Adams Henry:  Cllr. M. Trilk advised the PC that she is on the mailing list and was invited to an event but was unable to attend; information to be circulated in the future if she is unable to attend.

· C.D.C. LD Programme:  Cllr. M. Trilk to attend in November.

· Development Controls for PC: To be held in late 2007; Cllr. M. Trilk to attend (one representative only).

· For Discussion:

· 19.1 Farmers Market: Cllr. C. Maynard reported that he is to meet with a lady shortly who runs Buckingham Garden Centre and has set up a Farmers Market up before; he is currently fact finding and will report back in December.

· Village Footpaths: Cllr. C. Maynard is to meet with Norman Smith, in approximately two weeks time, to walk the village and identify the clearance of any of the footpaths within the village.  Will report in December.

Action: Cllr. C. Maynard.

07/151 DATE OF NEXT MEETING:

· Blackthorn PC Meeting to be held on 5 December 2007 at 7.30pm in Blackthorn Village Hall.

There being no other business the Chairman closed the meeting at 10.22pm.


Draft Minutes subject to Confirmation.
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